(cc gym sport – basketball/volleyball) – please adjust according to locations/sport

Dear (Head coach’s name)

We welcome you to MCLA on (Day, Date) for our (Women’s Basketball game) at (time).
Please have the bus/van drop off your student-athletes on Montana Street adjacent to the James T. Amsler Campus Center.  The bus/van can then proceed and park in the dirt parking lot on the right.  

The swim locker rooms, located on the basement floor, will be available for your student-athletes to change.  The Athletic Training room is also on the same floor. 

The gymnasium is on the second floor and your pre-game/half time meeting room will also be available – please see me for assignment.  I will be the supervisor on duty for the games, please contact me by cell if you have any questions or challenges throughout your trip.

[bookmark: _GoBack]A visitor’s guide has been attached for your convenience.  If you would let us know your approximate time of arrival, we will have someone on staff to greet you.

We look forward to your arrival –

Thank you –
(Name of Supervisor)
Cell number for supervisor

