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Athletic Department
Drug/Alcohol Education & Testing Program

1. Introduction
The following policy statement has been adopted and shall be administered by the MCLA Athletic Department.  MCLA reserves the right to make changes to this policy as needed, and this Policy should not be construed to create a contract between student-athlete and MCLA.  Please note, this policy represents the MCLA substance abuse/testing policy, which is separate and distinct from the NCAA drug-testing program (including all sanction phases).  Information regarding the NCAA drug-testing program is available at www.ncaa.org. 
	
MCLA is concerned with the health, safety and welfare of the student-athletes who participate in its programs and represent the college in competitive athletics.  Substance use and abuse is one of the most important issues facing athletics and society today. The use of illegal drugs, misuse of legal drugs and dietary supplements, use of performance-enhancing substances, use of tobacco, and inappropriate use of alcohol are inconsistent with the standards expected of student-athletes at MCLA.  Substance use and abuse in sport can pose risks to a student-athlete’s health/safety and negatively affect his/her academic and athletic performance.  Substance use and abuse in sport may also compromise the integrity of athletic competition and the ideals of MCLA. 

The programs of intercollegiate athletics at MCLA serve to assist the university in attaining its overall educational mission.  Through its various activities of instruction, counseling, physical conditioning and competition the programs are to provide an experience whereby students gain social and physical skills leading to positive personal development.

Gender equity, participation and competitive opportunity are primary goals.  Central to the purposes of the programs are the development of a sense of fair play, sportsmanship, personal wellness and stimulation to academic inquiry and achievement.

For the purposes of this policy, “student-athlete” shall mean any student at MCLA who participates in any Athletic Department sponsored sporting event and/or practice.

2. Purpose
The Athletic Department believes that random drug testing and testing based on reasonable suspicion are appropriate to ensure the health, safety and welfare of our student-athletes, to promote fair competition in intercollegiate athletics, to affirm compliance with applicable rules and regulations on drug abuse, to identify student-athletes who are improperly using drugs and to assist them before they harm themselves or others.  Furthermore, the Athletic Department recognizes its responsibility to provide educational programming that will support a positive decision-making process.  
The intent of these policies is to prevent substance use and abuse by student-athletes through education, testing, and professional guidance.

· Education – providing student-athletes and athletic staff with accurate information about the problems associated with alcohol, tobacco, and drug use in sport, promoting health and safety in sport;
· Testing – analyzing biological specimens to detect prohibited substances student-athletes may introduce to their bodies and associated sanctions resulting from use detailed in this policy; and
· Professional Referral – facilitating appropriate treatment and rehabilitation of student-athletes.

3. Alcohol, Tobacco and Other Drug Education
Participants who are educated about substance use in sport are more likely to make informed and intelligent decisions about usage.  MCLA will conduct mandatory drug and alcohol education programs for student-athletes through Student-Athlete Development, which will be completed annually.  These educational programs will be designed to review Athletic Department, institutional, conference and national governing body policies related to alcohol, tobacco and other drugs.  Appropriate educational materials will be made available to participants including this Policy and a list of banned substances.  All student-athletes are required to attend.  Make-up sessions are available for participants who must miss a scheduled educational session for an approved reason.  In addition to educating student-athletes about the various policies, a review of the institutional drug-testing program will be conducted.  Dietary supplements and their inherent risks will be discussed.  Time will be allowed for questions from participants.  In addition, special educational programs may be arranged to provide participants the opportunity to learn more about the dangers of specific substances. 

4. Consent to Participate
As a condition of participation in intercollegiate athletics at MCLA, each student-athlete will be required to sign a consent form agreeing to undergo drug testing and authorizing release of test results in accordance with this policy (See Appendix A).  Failure to consent to or to comply with the requirements of this policy may result in suspension from participation or termination of eligibility to participate in intercollegiate athletics at MCLA.  Each student-athlete annually will be given a copy of the institutional policy and will be required to participate in an informative session describing drug education and testing policies. Additionally, student-athletes will be given an opportunity to ask any questions regarding the information contained in the policy, the testing program, or other related issues prior to signing the drug-testing consent form. 

5. Alcohol Policy 
Student-athletes are required to conduct themselves in accordance with institutional policies, and federal, state and local laws. See MCLA’s Alcohol and Drug Policy (http://www.mcla.edu/Student_Life/resources/studenthandbook/yourrights/alcoholdrugpolicy/)

6. Tobacco Policy
The use of tobacco products is prohibited by the NCAA, including all game personnel (e.g. coaches, student-athletes, athletic trainers, managers and game officials) in all sports during practice and competition.  A student-athlete who violates this tobacco policy will be sanctioned as outlined by the NCAA. 

7. Dietary Supplements
Many dietary supplements or ergogenic aids contain banned substances.  Oftentimes the labeling of dietary supplements is not accurate and is misleading.  Terms such as “healthy” or “all natural” do not mean dietary supplements do not contain a banned substance or are safe to take.  Using dietary supplements may cause positive drug tests.  Student-athletes who are currently taking dietary supplements or intend to take any are encouraged to review the product with a member of the athletic training staff.  Student-athletes are solely responsible for any substance that they ingest.  All student-athletes are encouraged to use the Drug Free Sport AXIS to obtain current and accurate information on dietary supplements or ergogenic aids.  All inquiries to AXIS are confidential.  The Resource Exchange Center may be accessed at www.drugfreesport.com/axis/.  The password is ncaa3. 

By signing the MCLA Drug/Alcohol Education & Testing Program Consent Form, the student-athlete:

1. Acknowledges that they understands that they are to disclose all dietary supplements used to the head athletic trainer;  
2. Acknowledges the aforementioned policies and statements, and fully accepts the detrimental and possibly permanent defects caused by the use of dietary supplements; 
3. Fully accepts that they have been made aware of the MCLA and the National Collegiate Athletic Association (NCAA) policies with regard to the use of dietary supplements; 
4. Accepts any and all liability if they have in the past used, continue to use, and/or use at any time in the future, dietary supplements in any form; and releases the MCLA, its agents, and all personnel of any and all responsibility and liability related to such use.

8. Prohibited Drugs/Substances
The drug screening process may include analysis of, but is not limited to, the NCAA list of banned-drug classes (See Appendix B).  For an ongoing updated listing of the banned-drug list view the NCAA’s web site at www.ncaa.org.  Prohibited substances that MCLA may screen for include, but are not limited to, marijuana, PCP, opiates, MDMA (Ecstasy), amphetamines/methamphetamines, cocaine, and anabolic steroids.  MCLA requires that all student-athletes keep the sports medicine staff aware of any prescribed drugs that he or she may be taking.  MCLA reserves the right to test for substances not contained on the NCAA banned-drug list and may test at cut off levels that differ from the NCAA program.

9. Specimen Analysis
The drug screening process may include, but are not limited to, the following biological specimen collection methods:
· Urine Testing.  The collection process and protocol can be found in Appendix C. 

10. Selected Types of Drug Testing 
Timing of Testing
Student-athletes are subject to pre-season, in-season and post-season drug testing and may be notified of such by the Director of Athletics or his/her designee at any time prior to their first competition.  In addition, methods of selection shall include:

· Unannounced Random Testing
All student-athletes who have signed the institutional drug-testing consent form and are listed on the institutional squad list are subject to unannounced random testing. Drug Free Sport will be given the rosters and they will select those student-athletes who will be tested. Student-athletes will be selected randomly from the official institutional squad lists to generate unbiased random selections. Ten Percent of each qualifying team will be randomly selected. Those student-athletes randomly selected will be tested by the company Drug Free Sports

· Reasonable Suspicion Screening
A student-athlete may be subject to testing at any time when the Director of Athletics or his/her designee determines there is individualized reasonable suspicion to believe the participant is using a prohibited drug.  Such reasonable suspicion may be based on objective information as determined by the Director of Athletics or by an Associate/Assistant Athletic Director, Head Coach, Assistant Coach, Head Athletic Trainer, Assistant Athletic Trainer, or Team Physician, and deemed reliable by a committee that includes the Director of Athletics, Head Athletic Trainer and Head Coach of that sport. Reasonable suspicion may include, without limitation, 1) observed possession or use of substances appearing to be prohibited drugs, 2) arrest or conviction for a criminal offense related to the possession or transfer of prohibited drugs or substances, or Citation/ report by MCLA Campus Police of a similar nature and 3) observed abnormal appearance, conduct or behavior reasonably interpretable as being caused by the use of prohibited drugs or substances. Among the indicators which may be used in evaluating a student-athlete’s abnormal appearance, conduct or performance are: class attendance, significant GPA changes, athletic practice attendance, increased injury rate or illness, physical appearance changes, academic/athletic motivational level, emotional condition, mood changes, and legal involvement (See Appendix D).  If suspected, the Director of Athletics or his/her designee will notify the student-athlete and the student-athlete must stay with a member of their coaching staff, the athletics administration staff, or the sports medicine staff, until an adequate specimen is produced.  Note: The possession and/or use of illegal substances may be determined by means other than urinalysis.  When an individual is found to be in possession and/or using such substances, they will be subject to the same procedures that would be followed in the case of a positive urinalysis. 

· Re-entry Testing
A student-athlete, who has had his or her eligibility to participate in intercollegiate sports suspended as a result of a drug violation, will be required to undergo re-entry drug testing prior to regaining eligibility.  The Director of Athletics or his/her designee shall arrange for re-entry testing after the counselor or specialist involved in the student-athlete’s case indicates that re-entry into the intercollegiate sports program is appropriate.
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· Follow-up Testing
A student-athlete who has returned to participation in intercollegiate sports following a positive drug test under this policy may be subject to follow-up testing.  Testing will be unannounced at a frequency determined by the Athletic Director or his/her designee in consultation with the counselor or specialist involved in the student-athlete’s case.

11. Notification and Reporting for Collections
The student-athlete will be notified (via email and direct communication) of and scheduled for testing by the Sports Medicine staff. This will take place no more than 24 hours prior to testing. The Sports Medicine staff will notify the student-athlete of the date and time to report to the testing station and will have the student-athlete read and sign the Student-Athlete Notification Form (See Appendix E).

The Sports Medicine staff will be in the testing station to certify the identity of the student-athletes selected.  Student-athletes shall provide picture identification when entering the drug-testing station.  The Sports Medicine staff must remain in the collection station until all student-athletes complete the collection process conducted by Drug Free Sport. 

The Director of Athletics or his/her designee will notify a student athlete who tests positive for a banned substance, and begin the post-test process thereafter.

12. Sanctions
Refusal to sign a consent form prohibits a student-athlete from participating in any intercollegiate sport at MCLA.  Any student-athlete who tests positive for a banned substance or who refuses to submit to a required drug test, and/or who violates the terms of the safe harbor program as described in this policy shall be subject to the sanctions below. Sanctions outlined within a specific team policy, if more restrictive, may be applied.  A team physician or head athletic trainer, in their sole discretion, reserves the right to withhold a student-athlete from practice and/or competition if such practice and/or competition would pose a threat to the health and safety of the student-athlete or their competitors.  However, any decision to restrict a student-athlete from practice and/or competition for health and safety concerns must be based on credible evidence.   Only the team physician or head athletic trainer may release a student-athlete to resume competition and/or practice.  All violations of this policy are cumulative.

· Dual-Sport student-athletes. The sanctions set forth below apply to dual- sport student-athletes except as follows: If a dual-sport student-athlete commits a violation and receives a suspension sanction late in a sport’s season, the suspension will be served, to the extent possible, at the end of the current sport’s season and the balance remaining of the suspension will be served at the beginning of the second sport’s season (in other words, the sanction will overlap the end of the first sport’s season and the beginning of the second sport’s season). In that case, a sanction will be identified and determined that combines suspension from a certain number of contests, games, matches, or meets in the first sport’s season and suspension from a certain number of contests, games, matches, or meets in the second sport’s season; the total suspension.

Sanctions
The College drug policy is outlined in the Student Handbook. Any violations of the College drug policy will be considered a positive drug test. In accordance with NCAA policy the following sanctions will take place as a result of a positive drug test. As a result of a positive test, a student-athlete will incur no less than what is listed below which correlates to their level of offense.
· Voluntary disclosure/ Amnesty - Coach and Athletic Administration review. Sanctions will be determined by severity of incident.
· 1st Offense - Withholding from competition for 50% of the season & Coach and Athletic Administration review. 
· 2nd Offense - Loss of a year of eligibility as an MCLA student-athlete and withholding from participation for 365 days from the test & Coach and Athletic Administration review. 
· 3rd Offense - Loss of any remaining MCLA athletic eligibility & Coach and Athletic Administration review.  

13. Voluntary Disclosure/Safe Harbor
· A student-athlete who has engaged in prohibited drug use is encouraged to seek assistance from the Athletics Department by voluntarily disclosing his or her use prior to an announced drug test.
· If the student-athlete seeks assistance prior to being identified as having violated this policy or being notified that they must undergo screening, the impermissible use will not be deemed an offense for purposes of determining sanctions under this policy; however, the student-athlete will be ineligible to participate in intercollegiate sports pending an evaluation.  The student-athlete entering the safe harbor program may be required to take a drug test immediately to establish a baseline for follow-up testing.  A student-athlete will not be permitted to enter the Safe Harbor Program thirty (30) days prior to NCAA or Conference postseason competition.  
· The student-athlete will be required to undergo an evaluation by a MCLA counselor. The MCLA counselor shall determine the appropriate form(s) of intervention and rehabilitation needed by the student-athlete, based on the circumstances of the case.  The counselor will provide a summary of his or her findings and recommendations to the Director of Athletics.
· A student-athlete will be permitted to remain in the Safe Harbor Program for a reasonable period of time, not to exceed thirty (30) days, as determined by the treatment plan.  However, the student-athlete will not be permitted to return to participation in intercollegiate sports until the counselor has interviewed the student-athlete following the conclusion of the recommended treatment (or stage of treatment, as applicable) and has determined that reentry into intercollegiate sports is appropriate.  If the counselor deems it necessary, the student-athlete will be required to undergo drug testing as part of the reentry evaluation.  
· Failing to complete the treatment recommended by the counselor, or having a positive test for any banned substance that indicates new use after entering the Safe Harbor Program will be deemed the next subsequent offense under this policy.
· If the student-athlete regains their eligibility to participate in intercollegiate sports, they may be required to undergo unannounced follow-up tests at the discretion of the Director of Athletics in consultation with the counselor.

14. Appeal
Student‑athletes, who test positive for a banned substance by the Athletic Department may, within 48 hours following receipt of notice of positive findings, contest the findings.  Upon the student-athlete’s request for additional testing of the sample, The Sports Medicine staff will request Drug Free Sport perform testing on a secondary specimen; specimen B. Specimen B findings will be final, subject to the results of any appeal.  If specimen B results are negative, the drug test will be considered negative.  

Student-athletes who test positive under the terms of the MCLA Department of Athletics Drug/Alcohol Education and Testing Program will be entitled to a hearing with the Director of Athletics or their designee prior to the imposition of any sanction.  Requests for such a hearing must be made within forty-eight (48) hours of notification of a positive test result.  If the forty-eight hours would end on a weekend, the request must be made by noon on the next business day.  Requests must be in writing and received by the Director of Athletics.  

The student-athlete may have an advisor or other representative present if the student so desires.  However, the student-athlete must present their own case.  The advisor cannot be an attorney, unless they are the parent/legal guardian of the student. The meeting should take place no more than five business days after the written request is received.  The Appeals Committee will consist of individuals internal and external to the Athletics Department (e.g., Director of Athletics, Head Athletic Trainer, Faculty Athletics Representative (FAR will appoint faculty designee if not available), and Head Coach of that sport). Either the student-athlete or the other parties involved may request an extension of time to the Director of Athletics, who will consider whether to grant the extension upon a showing of good cause.  These proceedings shall include an opportunity for the student-athlete to present evidence, as well as to review the results of the drug test.  The proceedings shall be confidential.  The decision by the Appeals Committee regarding the sanction to be imposed shall be final.

15. Medical Exceptions
The NCAA and MCLA recognize that some banned substances are used for legitimate medical purposes.  Accordingly, the NCAA and MCLA allow exceptions to be made for those participants with a documented medical history demonstrating the need for regular use of such a drug.  Exceptions may be granted for substances included in the following classes of banned drugs:  stimulants, beta blockers, diuretics and peptide hormones. Information regarding exceptions procedures can be found at www.ncaa.org/health-safety.

16. Confidentiality
Every effort will be made to maintain confidentiality within the Drug/Alcohol Education and Testing Program.  The program has been designed for the protection of all our participants as well as others associated with the athletics program.  Any information concerning a student-athlete's alleged or confirmed use of banned substances, solicited or received pursuant to implementation of this Policy, shall be restricted to institutional personnel and to parents or guardians, except as required by law. The occasion could arise when MCLA is required, or is asked, to cooperate with law enforcement agencies in legal action.  Under appropriate circumstances, these requests will be honored.

































Appendix A
Consent for Participation in Drug Education and Testing Program

I understand that my participation in the Program for Drug Education and Testing described herein as a condition for my participation in intercollegiate sports at MCLA.
I agree to participate in said Program and to be subjected to its terms. I accept designated
College staff overseeing my participation in the Program, the obtaining of urine specimens from me, the testing and analysis of such specimens, the keeping of confidential records and results of such tests and related activities as set forth in said Program. I agree to provide my urine specimens as requested.

I further agree and consent to the disclosure of my records and results to persons specified and under conditions described in the Program.

I understand that I may revoke this consent form at any time, so far as any participation in subsequent tests is concerned. However, if I revoke this Consent Form or refuse to participate in the Program, I understand that I surrender the privilege to participate in intercollegiate athletics at MCLA.

I will continue to be subject to the policy so long as I am a member of an intercollegiate athletics team at MCLA.

Signature __________________________________________ Date________________________________

Name (printed) _______________________	______________ Sport _______________________________

Signature of Witness _________________________________ Date _______________________________

Minor: Yes________ No_______

Signature of Parent/Guardian of Minor __________________________________ Date ________________




















Appendix B
NCAA Banned-Drug List
It is your responsibility to check with the appropriate or designated athletics staff
before using any substance.
The NCAA bans the following classes of drugs:
1. Stimulants;
2. Anabolic Agents;
3. Alcohol and Beta Blockers (banned for rifle only);
4. Diuretics and Other Masking Agents;
5. Street Drugs;
6. Peptide Hormones and Analogues;
7. Anti-estrogens; and
8. Beta-2 Agonists.
Note: Any substance chemically related to these classes is also banned.
The institution and the student-athlete shall be held accountable for all drugs within the banned drug class regardless of whether they have been specifically identified.
Drugs and Procedures Subject to Restrictions:
1. Blood doping;
2. Gene doping;
3. Local anesthetics (under some conditions);
4. Manipulation of urine samples; and
5. Beta-2 Agonists permitted only by prescription and inhalation.
NCAA Nutritional/Dietary Supplements Warning:
Before consuming any nutritional/dietary supplement product, review the product with the appropriate or designated athletics department staff. There are no NCAA approved supplement products.
1. Dietary supplements, including vitamins and minerals, are not well regulated and may cause a positive drug test result.
2. Student-athletes have tested positive and lost their eligibility from using dietary supplements.
3. Many dietary supplements are contaminated with banned drugs not listed on the label.
4. Any product containing a dietary supplement ingredient is taken at your own risk.
Check with your athletics department staff prior to using a supplement.
Some Examples of NCAA Banned Substances in Each Drug Class
There is NO complete list of banned substances.
Do not rely on this list to rule out any label ingredient.
1. Stimulants: 
amphetamine (Adderall); caffeine (guarana); cocaine; ephedrine; methamphetamine; methylphenidate (Ritalin); synephrine (bitter orange); methylhexanamine (DMAA); “bath salts” (mephedrone); Octopamine; DMBA; phenethylamines (PEAs); etc.
exceptions: phenylephrine and pseudoephedrine are not banned.
2. Anabolic Agents (sometimes listed as a chemical formula, such as 3,6,17-androstenetrione): 
androstenedione; boldenone; clenbuterol; DHEA (7-Keto); epi-trenbolone; testosterone; etiocholanolone; methasterone; methandienone; nandrolone; norandrostenedione; stanozolol; stenbolone; trenbolone; SARMS (ostarine, ligandrol, LGD-4033); etc.
3. Alcohol and Beta Blockers (banned for rifle only): 
alcohol; atenolol; metoprolol; nadolol; pindolol; propranolol; timolol; etc.
4. Diuretics (water pills) and Other Masking Agents:
bumetanide; chlorothiazide; furosemide; hydrochlorothiazide; probenecid; spironolactone (canrenone); triameterene; trichlormethiazide; etc.
5. Street Drugs:
heroin; marijuana; tetrahydrocannabinol (THC); synthetic cannabinoids (e.g., spice, K2, JWH-018, JWH-073)
6. Peptide Hormones and Analogues:
growth hormone(hGH); human chorionic gonadotropin (hCG); erythropoietin (EPO); IGF-1 (colostrum); etc.
7. Anti-Estrogens:
anastrozole; tamoxifen; formestane; ATD, clomiphene; SERMS (nolvadex); Arimidex; clomid; evista; fulvestrant; aromatase inhibitors (Androst-3,5-dien-7,17-dione), etc.
8. Beta-2 Agonists: 
bambuterol; formoterol; salbutamol; salmeterol; higenamine; norcoclaurine; etc.
Additional examples of banned drugs can be found at www.ncaa.org/drugtesting.

Any substance that is chemically related to the class, even if it is not listed as an example, is also banned!

Information about ingredients in medications and nutritional/dietary supplements can be obtained by contacting Drug Free Sport AXIS™ at 877/202-0769 or dfsaxis.com password: ncaa1, ncaa2 or ncaa3.

It is your responsibility to check with the appropriate or designated athletics staff before using any substance.





















Appendix C
Urine Specimen Collection Procedures

· Required garments for urine specimen collection are as follows: closed toe shoes, athletic shorts, appropriately fitting t shirt. The following clothing articles are prohibited from the testing area: baseball or other fashion headgear, sweatshirts, sweatpants, jackets, or other outer garments.
· Only those persons authorized by the institution will be allowed in the collection room.
· Upon arriving to the collection room, the student-athlete will provide photo identification. The student-athlete will then print their name and arrival time on the sing in sheet.
· The student-athlete will select a Custody & Control Form (CCF) from a supply of such and work with the institutional collector to complete the necessary information before proceeding with the specimen collection process.
· The athlete will select a sealed collection beaker from a supply of such and affix a unique bar code to the beaker. Then the student-athlete will place a specimen barcode from the Custody & Control Form onto the beaker.
· A collector, serving as validator, will monitor the furnishing of the specimen by observation in order to assure the integrity of the specimen until a minimum volume of 35 mL is provided.
· Only members of the drug-testing crew should serve as validators. Validators who are of the same gender as the athlete must observe the voiding process. The procedure does not allow for validators to stand outside the immediate area or outside the restroom. The validator may request the athlete raise his/her shirt high enough to observe the midsection area completely to rule out any attempt to manipulate or substitute a sample.
· Validators and other collectors must never handle the athlete’s beaker or specimen until after the specimen is enclosed in the appropriate vials.
· Athletes may not carry any item other than his/her beaker into the restroom when providing a specimen. Any problem or concern should be brought to the attention of the Head Athletic Trainer for documentation.
· Once a specimen is provided, the student-athlete is responsible for keeping the collection beaker closed and controlled.
· Fluids and food given to athletes who have difficulty voiding must be from sealed containers (approved by the collector) that are opened and consumed in the station. These items must be caffeine- and alcohol-free and free of any other banned substances.
· If the specimen is incomplete, the athlete must remain in the collection station until the sample is completed. During this period, the athlete is responsible for keeping the collection beaker closed and controlled.
· If the specimen is incomplete and the athlete must leave the collection station for a reason approved by the collector, specimen must be discarded.
· Upon return to the collection station, the athlete will begin the collection procedure again.
· Once an adequate volume of the specimen is provided, the collector who monitored the furnishing of the specimen by observation will sign that the specimen was directly validated and a collector will check the specific gravity in the presence of the student athlete.
· If the urine has a specific gravity below1.005, no value will be recorded on the CCF and the specimen will be discarded by the student-athlete. If the specimen is invalid, then the athlete must remain in the collection area until a proper specimen is produced. The student-athlete will provide another specimen
· If an athlete is suspected of manipulating specimens (e.g., via dilution), the client will have the authority to perform additional tests on the athlete.
· Once the specimen processor has determined the specimen has a specific gravity above 1.005, the student-athlete will select a sample collection kit from a supply of such. 
· The specimen processor will open the kit, demonstrate to the student-athlete the vials are securely sealed, open the plastic and open the A vial lid. The processor will pour the urine into the A and B vials and close the lids. The specimen processor should pour urine into vials above the minimum volume level (35 mL in A vial; 15 mL in B vial) and pour as much urine as possible into the vials using care not to exceed the maximum levels (90 mL in A vial; 60 mL in B vial)
· The specimen processor will securely close the lids on each vial and then seal each vial using the vial seals attached to the CFF; assuring seals are tightly adhered to the vials with no tears or loose areas.
· The specimen processor must then collect all necessary signatures (collector, donor, witness, and collector/specimen processor)
· The athlete, collector and witness (if present) will sign certifying that the procedures were followed as described in the protocol. Any deviation from the procedures must be described and recorded. If deviations are alleged, the athlete will be required to provide another specimen.
· The specimens become the property of the client.
· The specimen processor will place the laboratory copy of the CCF in the back pouch of the plastic bag and the vials in the front pouch of the same bag. The bag should then be sealed. The sealed bag with vials will then be placed in the sample box. The box will then be sealed
· The student-athlete is then released by the institutional collector.
· The sealed samples will be secured in a shipping case. The collector will prepare the case for forwarding. When two split samples are collected and packaged, care must be taken to assure one sample is placed in the shipping container for shipment to the “drugs of abuse” laboratory and one sample is placed in the shipping container for shipment to the “anabolic steroids” laboratory.
· After the collection ahs been cop
· If the athlete does not comply with the collection process, the collector will notify the client representative/site coordinator and third party administrator responsible for management of the drug-testing program
· After the collection has been completed, the samples will be forwarded to the appropriate laboratory and copies of any forms forwarded to the Sport Drug Testing Department. 
· If the student-athlete does not comply with the collection process, the institution collector will notify the appropriate institutional administrator and Drug Free Sport.



















Appendix D
Drug Testing Reasonable Suspicion Reporting Form

I, _________________________________, under the reasonable suspicion clause that is outlined
MCLA College Athletics Dept. Staff Member in the MCLA College Drug Education and Drug Testing Policy, report the following objective sign(s), symptom(s) or behavior(s) that I reasonably believe warrant ____________________________
Name of Student-Athlete be referred to the Director of Athletics or his/her designee for possible drug testing. The following sign(s), symptom(s) or behavior(s) were observed by me over the past _____ hours and/or ______ days.
Please check below all that apply:
	The Student-Athlete has shown:
_____ irritability
_____ loss of temper
_____ poor motivation
_____ failure to follow directions
_____ verbal outburst (e.g. to faculty, staff, teammates)
_____ physical outburst (e.g. throwing equipment)
_____ emotional outburst (e.g. crying)
_____ weight gain
_____ weight loss
_____ sloppy hygiene and/or appearance

	The Student-Athlete has been:
_____ late for practice
_____ late for class
_____ not attending class
_____ receiving poor grades
_____ staying up too late
_____ missing appointments
_____ missing/skipping meals




	The Student-Athlete has demonstrated the following:
_____ dilated pupils
_____ constricted pupils
_____ red eyes
_____ smell of alcohol on the breath
_____ smell of marijuana
_____ staggering or difficulty walking
_____ constantly running and/or red nose
_____ recurrent bouts with a cold or the flu (give dates ________ )

	The Student-Athlete has demonstrated the following:
_____ over stimulated or “hyper”
_____ excessive talking
_____ withdrawn and/or less communicative
_____ periods of memory loss
_____ slurred speech
_____ recurrent motor vehicle accidents and/or violations (give dates ________ )
_____ recurrent violations of Student Code of Conduct














Please continue to page #2

Other specific objective findings include:
___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________


Signatures:
___________________________________ 	_________________________________ 	_____________
Print Name of Athletic Staff 			Signature of Athletic Staff			        Date

Reviewed By: _______________________________ _________________________________

Director of Athletics/Designee Date

MCLA College Counselor Consulted: _______________________ _______________________

Name of Counselor Consulted Date Consulted

 Reasonable suspicion finding upheld

 Reasonable suspicion finding denied

Student-Athlete Notification Form
























Appendix E
Notification of Random Selection for Drug Testing


Student-Athlete: ___________________________ Sport: ______________________________

Date of Notification:________________ Time of Notification:____________a.m./p.m. I, ________________________________________________, the undersigned: (NAME)
Acknowledge being notified to appear for institutional drug and alcohol testing and have been notified to report to the drug and alcohol testing station at: ___________________ , on _____________ on or before __________________a.m./p.m. (location) (date) (time) I will be prepared to provide an adequate urine specimen and will not over hydrate. I understand that providing numerous diluted specimens may be cause for follow-up drug testing. I understand that I may have a witness accompany me to the drug and alcohol-testing site. I understand that failure to appear at the site on or before the designated time will constitute a withdrawal of my previous consent to be tested as part of the Institutional Drug and Alcohol Testing Consent and will result in a penalty. By signing below, I acknowledge being notified of my participation in institutional drug and alcohol testing, and I am aware of what is required of me in preparation for this drug and alcohol-testing event.

Student-Athlete’s Signature: _______________________ Date: _________________

I can be reached at the following telephone number on test day: __________________

(Institutional Representative retain top portion of completed forms)

MCLA College Drug and Alcohol Testing Program

Student-Athlete: ___________________		__ Location of test: _______________________

Date of test: _______________________		___ Time to report: _______________________

Report to the test site with picture identification
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