Game Day Supervisor Expectations
Basketball

Basic duties: Visiting team needs, officials, crowd control and crisis management

●	Call or email the visiting team coach one week prior to the game to ask  when they will be arriving. Attach a visitor’s guide. Exchange cell phone numbers in case there is any emergency. Meet and greet the visiting team – key to the swim locker room is in Dot’s mail box if you need it – check with Adam Hildabrand if any outside group is using the pool – in that case – suggest to the visiting team to bring all valuables upstairs to the gym. 

●	 Officials – males can use men’s faculty locker room, females can use women’s faculty locker room area – both are in respective locker rooms. Key pads are used to enter the locker rooms. There is a key to the women’s faculty locker room in Dot’s mailbox they can use.

[bookmark: _GoBack]●	Pick up “brown book” from the main athletic office the day of the event or on Friday if the event lands on a Saturday, Sunday or holiday. This book will have the officials’ sheets in them.  Have officials check their information and sign their name on the highlighted area – put the black book on main athletic office desk following game.  If officials are not present 30-45 minutes prior to the game, please call them – information is also in the book.

●	Keys can be found in Dot’s mailbox to: cc gym back room, closet for scoreboard lights, basketball hoops, sound system closet, swim locker room…swim locker rooms will be unlocked - 

●	GAME DUTIES
	Fans should sit in bleachers and not stand around court area.  Attend to any unruly or unsportsmanlike fans It is a technical foul if fans go onto the court during game play.
	Ask visiting coaches to have their bus/van parked in the dirt parking lot off Montana Street following student drop off.
	Assist officials or campus police with any concerns throughout the game.
	Call public safety if you feel you cannot defuse any situation
	Work with the Athletic Trainer and facilities if there is blood on the gym floor.
	
Phone numbers:
Campus Police: 413-662-5284 Emergency 911
Laura Mooney: cell: 315-559-7200
Dot Houston: cell 413-884-4823
Jeff Puleri: cell 413-281-8995

Locker room codes for our teams and officials: Men’s 5846, Women’s 1679
	


